***INCLUDE YOUR COMPLETE MAILING ADDRESS UNDER SIGNATURE***

***ALL PARTIES MUST SIGN THIS LETTER***

FBI CJIS Division – Record Request
1000 Custer Hollow Road
Clarksburg, West Virginia 26306

C/O – Betina Allen

I am writing to request a copy of my FBI Identification Record.  I am in the process of adopting internationally and currently working with Little Miracles International.  Enclosed please find the Fingerprint Card #FD-258 and payment of $18 per card.

I would also request that you attach a “Letter Of Procedure” to the fingerprint card stating that the fingerprint cards/FBI Identification Records processed by the FBI are not signed by an FBI agent or official.  This will help alleviate any problems and explain the absence of a signature to the officials in the foreign country where we are adopting.

Please provide this letter and return it with my fingerprint card/FBI Identification Record.

I appreciate your assistance with this matter.

Sincerely,

